
 
 

 

 
 

Principal Concurrence Application Checklist 
Boards may find this form useful to ensure all the steps have been taken when applying for principal 
concurrence. Boards are not required to send this form to the Ministry. 

 

The additional payment or benefit for which the Board applies for concurrence is: 

 
to recognise and compensate the principal for the performance of additional duties or 
responsibilities that are for the benefit of the school and that are outside the scope of the 
normal duties and responsibilities of a principal 

 for a sensitive expenditure payment/benefit 

The application includes: 

 
detailed information and/or supporting documents that explain the reason(s) for the additional 
payment or benefit (for example, outlining the principal's additional responsibilities) 

 the specific amount of the additional payment or benefit the Board is seeking to make    
 specific advice of the period for which concurrence is sought (dates from and to) 
 how the payment will be made (e.g. fortnightly; lump sum (at risk payments only))  

 
(if applicable) any written arrangements between the Board and principal relating to the 
concurrence application 

Board resolutions are enclosed: 

 approving the concurrence request and the reasons for the request 
 delegating the authority to a board member(s) to make the request  

 

confirming any concurrence given to a payment for a period longer than 12 months will be 
subject to annual review by the Board as to whether the circumstances still justify the payment 
being continued for a further period of 12 months (or that the payment should be reduced or 
discontinued) 

 acknowledging that the Board accepts the liability for the payment or benefit and has the 
financial capacity to make the payment without detriment to its other activities 

For schools under statutory management: 

 the request is made by the statutory manager 

 
the manager attests to the school’s ability to make the payment without detriment to its other 
activities 

In the case of a sensitive payment, the application includes: 

 
a statement that the primary purpose of the payment/benefit is work-related and demonstrating 
that the payment is appropriate and that it has a clear work benefit 

 the Board’s sensitive expenditure policy, or reference to the relevant parts of the policy 

 
confirmation that the tax implications of making the sensitive payment have been taken into 
account in terms of additional liability 

 
I certify that the enclosed application for concurrence is complete and accurate.  The Board has 
sought advice in making this application, where necessary. 
 
 
_________________________________________  ______ / ______ / ______ 
Signature of Board delegate      Date 
 
_________________________________________  _____________________  
School Name      School Number 
 
_________________________________________ 
Principal’s Name 
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